
 
STATE OF ILLINOIS 

State Fire Marshal 
Public Safety Shared Services Center 

 1301 Concordia Court, P.O. Box 19293 
Springfield, IL 62794-9293 

 
http://work.illinois.gov/

 

Invites applications for the position of:
 

PUBLIC SERVICE ADMINISTRATOR - OPT 1
 

An Equal Opportunity Employer

BID ID #: 50-50-SFM18-014 
JOB TYPE: Full-Time

NUMBER OF VACANCIES: 1 
PLAN/BU:

SALARY
    $3,116.00 - $9,765.00 Monthly

OPENING DATE: 08/10/18

CLOSING DATE: 08/23/18 04:00 PM

DESCRIPTION OF DUTIES/ESSENTIAL FUNCTIONS:

Under administrative direction of the Division Manager for the Division of Personnel Standards
and Education, serves as assistant division manager.  Plans, develops, organizes, directs,
evaluates, and coordinates the daily operation of the Division.  Supervises the Fire Certification
Specialist Supervisor and aspects of technical training, test banks and field operations;
supervisory authority and responsibility; in the absence of the Division Manager, assumes
managerial responsibility.

MINIMUM REQUIREMENTS

Requires knowledge, skill, and mental development equivalent to completion of four years of
college, preferably with courses in business or public administration.  Requires five years of
progressively responsible administrative experience in a fire service environment.  Requires
State of Illinois certification as a Fire Officer II or Advanced Fire Officer.  Requires State of
Illinois certification as a Fire Service Instructor III.   Requires State of Illinois certification as a
Fire Training Program Manager.

WORK HOURS & LOCATION/AGENCY CONTACT

Work Hours:
 Mon-Fri 8:30 AM to 5:00 PM

  

https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwork.illinois.gov%2f&c=E,1,GjlIYxMT6ln5o9cGfCt9psR-sd1uqox1X5fNN-hvhxnGPR_dYUWxNxzqXcvrd9cSE0sSrUCf83kNn5P-e0uKhe4cclHOnbZEy4eFy_UOlv_U3JCxIa1HMROOshBn&typo=1


Work Location:
 Office of the State Fire Marshal

 1035 Stevenson Dr.
 Springfield, IL

  
Agency Contact:

 Robert Huck
 Public Safety Shared Services Center

 1301 Concordia Ct.
 Springfield, IL 62702

 217-557-6010 ext. 4217

HOW TO APPLY 
 
CURRENT STATE EMPLOYEES:  Submit an Official Position Vacancy Bid Form and new version
of the CMS 100 Employment Application (version dated 4/2018 or later) to the Agency Contact
address listed above.  If bidding for a promotion, the applicant must be deemed qualified or
have submitted a promotional application to CMS to receive a qualifying promotional grade
PRIOR to the closing of the posting period. 

  
 FORMER STATE EMPLOYEES WHO HAVE HELD CERTIFIED STATUS:  Submit an Official
Position Vacancy Bid Form and new version of the CMS 100 Employment Application (version
dated 4/2018 or later) to the Agency Contact address listed. 

  
 ALL OTHER APPLICANTS:  SEE INFORMATION BELOW FOR INSTRUCTIONS ON HOW TO
APPLY.  PLEASE DO NOT APPLY DIRECTLY TO THIS AGENCY.

  
Click Here for Applicant Information and Grading Procedures

 This position may require a current grade from Central Management Services (CMS), Division of
Examining and Counseling, to be deemed qualified and available for employment consideration.
For more information, please refer to the Work4Illinois website at Work.Illinois.Gov and select
'Application Procedures'. Additional information may also be obtained from the Agency Contact
listed above or by contacting CMS, Division of Examining and Counseling at
Work4Illinois@Illinois.gov or (217) 782-7100, (217) 785-3979 (TDD/TTY), (800) 526-0844 (TTY
Only).

  
Additional Documentation for Public Service Administrator:

  
Option 1 - Gen Adm/Bus-Mkt-Lbr-Per

  
Class Specification

 Additional Title and Exam Information
  

These documents are in PDF format and can be viewed using Adobe Reader.
  

NOTE: Salary amounts shown are only to be used as a guide; actual salary will be determined

https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.state.il.us%2fcms%2fdownload%2fpdfs%2fapp_bidform.pdf&c=E,1,yeAcCYPBaC0SQtmJraA8KfjwI9yMrFujBAI-s-9GuIcXbnLCC4_WfcK8RaxCZLRBobIH1hxlvNf3wQp0qU5-y5d8K-DMoNuV5l7X8FVcMQ,,&typo=1
https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.state.il.us%2fcms%2fdownload%2fpdfs%2fapp_cms100.pdf&c=E,1,OiTAXm3nZxOZj7OqX5z6lRR-mh9bTYjDju4L2GeW86plwlwhQ4efIDvvxCJ2nKFXhyN_4--ev5_ycLKjUcCdr-ZyXPUSzrGnnV7LJv_VPdKAcBNzE_0LXA,,&typo=1
https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.state.il.us%2fcms%2fdownload%2fpdfs%2fapp_bidform.pdf&c=E,1,VI0lPob8CYEbq1uDsVLmpHNBuhfvQeYBGXHLnnwm-H7toQor7nC0p_eLC0y0inZboW9FOU6aFedwekDcBQsJkJPl3r4bGotJaB6PRT4ty25bF_4b&typo=1
https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.state.il.us%2fcms%2fdownload%2fpdfs%2fapp_cms100.pdf&c=E,1,sYauWPop1-_yubVdqSjeEL18aVP9kmYGgSp8rstUiNQ0Hco89XQ1DK4KIv560Xip0JYQBc8botJ6JDpLiDsIyC77savbHWfzucoYpk_1IA,,&typo=1
https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fagency.governmentjobs.com%2fillinois%2fdefault.cfm%3faction%3dviewjob%26JobID%3d90501%26hit_count%3dYes&c=E,1,OH3Bg-3HJFpZvIM3ZtWkhWKhv5zn16c6BhCPMettYX99Qbk-hrkEI_gOwemFs5AmviRS9wwqNXznEKX4qQ7ZEpiwc3HSUwueNY1o0bKjeXKjP7JOmyYEJhdbPXhs&typo=1
https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.state.il.us%2fcms%2fdownload%2fpdfs_specs%2f37015.pdf&c=E,1,TpJOrYMqxfmsUM3Yv5CcOo8WxqIGns_op5Hkw4tsPbtn-n_W4WyflZEMpZLo_HmvCTYmwCRkviQ3bAzNKbq4cwdchmLQ1EOQfpWZ66evHe4daALUeQ,,&typo=1
https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.state.il.us%2fcms%2fdownload%2fpdfs_announce%2f37015opt1.pdf&c=E,1,DsYrxhfBD6U4usC86wPqdwtQVLZ_ymyI8A9MpNPd75U4rI_ET-NNCxCdb5C7XCNwryTwsmd_LFrsTAkeZfJCJQ5SuG86qrJWGXa9pp6GYpE,&typo=1
http://www.adobe.com/products/acrobat/readstep2.html


at the time of hire based on current salary plans and/or collective bargaining agreements, if
applicable.

APPLICATIONS MAY BE OBTAINED FROM:
 http://work.illinois.gov/ 

OR
 Public Safety Shared Services Center 

 1301 Concordia Court, P.O. Box 19293 
Springfield, IL 62794-9293

Job #50-50-SFM18-014 
PUBLIC SERVICE ADMINISTRATOR - OPT 1

 RH

https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwork.illinois.gov%2f&c=E,1,0w3YC3xDmMVZuulTBHdON1hEw3B5Zar8Koiu0wg2W6552Pux_C4KQdQ08Vh2GOQy7nT8TP_eJKzUrNghMsnuKp5gFS6cHl1-go6iCCDH4PymrxHoncBwt_uhZzLR&typo=1

